



[bookmark: Text19]INSERT TODAY'S DATE 



[bookmark: Text13]ARTIST'S NAME 
[bookmark: Text14]ARTIST'S STREET ADDRESS/PO BOX 
[bookmark: Text15]CITY, STATE ZIP CODE 



[bookmark: Text11]Dear INSERT ARTIST'S NAME,

[bookmark: Text12][bookmark: Text16][bookmark: Text18]_________________, on behalf of ________________________, acquired your artwork TITLE OF ARTWORK (the “Work”) for its permanent collection from SOURCE OF ACQUISITION in YEAR OF ACQUISITION. 

[bookmark: _GoBack]I am writing to you today to request copyright to reproduce the Work for non-commercial and educational purposes, including, for example, the inclusion of reproductions of the Work in newsletters, gallery guides, exhibition announcements, catalogues, and filmed recordings, etc.  We also seek the right to authorize other institutions desiring to borrow the Work to reproduce it for the same purposes.  In understanding our desire to responsibly reproduce your Work, I hope you will consider granting _______________ the non-exclusive copyright license enclosed herewith. This mutually beneficial transfer will allow the Museum to present your work in a number of contexts and to as broad an audience as possible. 

We hope that you will favorably review our request. If so, please sign the enclosed Agreement and return it to the address listed at the bottom of this page. Also, do not hesitate to contact me if you have any questions. 



Sincerely, 











NON-EXCLUSIVE COPYRIGHT AGREEMENT

I hereby acknowledge that I am the sole copyright proprietor of the following work(s) (“Work”):

Artist name:

Title:      												

Title of series/portfolio (if applicable):      							

Date(s):      												

Medium:      											

Description (e.g. Dimensions (H x W x D inches)):      								__________________________________________________________________
Accession Number:

For good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, I (the undersigned), hereby grant to ___________, on behalf of the _________________, and its photographers, videographers, editors, contractors, agents, representatives, employees, and assigns (collectively, “___________”), the irrevocable, nonexclusive, and unrestricted right to use, reproduce, publish, alter, edit, or manipulate the photographic reproduction of the Work for any noncommercial or educational purpose and in any manner and medium without restriction, my inspection, or my approval. I represent and warrant that I am the original author of the Work or the owner of all right, title, and interest in the Work, and that I possess all rights necessary to enter into this agreement. The rights set forth above may be transferred or extended by ______________ to allow other institutions or businesses to reproduce the Work for non-commercial purposes. 

I hereby voluntarily release and forever discharge USU from all claims and liability relating to said Copyrighted Materials.  My signature below indicates that I have read this entire agreement, understand that it affects my legal rights, and understand that it waives my right to sue USU.

	
___________________________
	
  ______________________________
	
___________

	Copyright Owner (please print)
	    Signature
	Date

	
____________________________________________________________________________

	Address

	
____________________________________________________________________________

	Phone number and Email Address




