



[bookmark: _GoBack]OUTGOING LOAN AGREEMENT

This Agreement (“Agreement”) is between the Borrower and ________________, on behalf of the ____________________, (the “Museum”) regarding the work(s) listed below (individually or collectively the “Work”). The Museum agrees to loan the Work to the Borrower for the dates set forth in the Loan Period for display in the exhibition listed below or another reason. The Borrower agrees to the terms on the attached Conditions Governing Outgoing Loans and also agrees to complete the Packing Instructions sheet and return it according to the instructions.


Borrower Information

[bookmark: Text1]Borrower’s Name:      										

Address:      										

Phone:      			 	Fax:      					

Email:      										

Exhibition Information 

Exhibition Title:      										

Exhibition Dates:      										
	
Other:      										

Loan Period:      										

Description of the Work 

Artist:      										

Artist’s nationality:      										

Artist’s birth and death dates:      									

Title:      										

Title of series/portfolio (if applicable):      							

Date(s):      										

Medium:      										

Accession/Inventory Number (if applicable):      							

Dimensions (H x W x D inches):      								

Framed dimensions (if applicable, H x W x D inches):      					

Insurance

Fair market value of the Work in U.S. Dollars:      						

The Borrower will insure the Work in the amount listed as the Insurance Value while: 

[bookmark: Check6]	|_| in transit to the Borrower		
[bookmark: Check8]	|_| on the Borrower’s premises 
[bookmark: Check9]	|_| in transit back to Museum
	|_| not applicable
 
Does the Museum want a Certificate of Insurance from the Borrower? 

	|_| Yes	
|_| No

In addition to the Borrower’s insurance, does the Museum plan to maintain its own insurance coverage? 

[bookmark: Check1]	|_| Yes	
[bookmark: Check2]	|_| No

Packing and Shipping Information

Packing done by (artist, gallery owner, museum staff, etc.):      					

Packing Instructions: see attached Packing Instructions Sheet.

Carrier/shipping company:      									

Other:      										

Shipping address for pick-up and delivery (if different from above):      				

										




Display Information

May the Borrower reframe, remat, or remount the Work if necessary during the Loan Period? 

	|_| Yes
|_| No

Photography and Reproduction Rights

May visitors use non-flash photography for private, non-commercial use only? 

	|_| Yes	
	|_| No

The Borrower requests permission for the right to reproduce photographic material of the Work for the following non-commercial purposes:

1. Printed promotional and education materials: membership newsletter, press release, gallery guide, exhibition catalogue, etc.: 

[bookmark: Check10]|_| Yes
[bookmark: Check11]|_| No

2. Website (screen resolution quality):

|_| Yes	
|_| No

3. Educational and promotional films and/or TV broadcasts: 

|_| Yes	
|_| No

[bookmark: Text2]If permission granted, please send digital image (300 PPI) by email to ____________________ by      				.  






CONDITIONS GOVERNING OUTGOING LOANS
[image: ]
1.  The Work shall be insured at the Borrower’s expense, unless otherwise agreed upon, for the benefit of the Museum against all risks or physical loss or damage from any external cause while in transit to and from the Borrower and on location during the period of the loan. The Borrower assumes all responsibility in case of damage to the Work loaned. All damages regardless of responsibility or location where damage took place will be reported immediately to the Museum. The Borrower agrees to provide the Museum with a Certificate of Insurance naming “___________________” as additional insured.  The Borrower waives, releases, and agrees to indemnify the Museum from any and all liability that may arise in connection with the Work during the Loan Period.
2. Loaned items will not be cleaned, repaired, retouched, unframed, reglazed, rematted, or altered in any way without permission of the Museum’s Director. Museum marks and labels on the Work will not be removed or altered by the Borrower. Unless otherwise agreed upon in writing, the Work will be displayed in a climate controlled environment and may not be exposed to direct or reflected sunlight, excessive humidity, temperature, and/or dry conditions outside the scope of museum industry best practices, and unfiltered fluorescent lighting or other strong artificial light. The Museum reserves the right to dictate all other environmental conditions under which the work will be exhibited.  
3. The Borrower has the permission of the Museum for one-time reproduction by photography or similar means of the Work for publicity, record keeping, and exhibition catalog. All reproductions must publish the Museum’s approved credit line in near proximity to the Work. The reproductions must present an unobstructed view of the Work and cannot bleed, crop, or tint or misrepresent the Work in any way. Permission for the reproduction in any format of the loaned Work for the purpose of sale is expressly denied. No Work may be subjected to technical examinations of any type whatsoever without written permission of the Museum.  
4. The Museum will make every effort to determine ownership of copyright of loaned artworks created prior to 1978. The copyright of works produced after 1977 is assumed by the Museum to reside with the artist unless otherwise noted by the Museum. Borrowers are responsible for obtaining copyrights for those artworks for which the Museum does not hold copyrights. In the case of any applicable common-law or statutory copyright, the Borrower agrees that the ownership of such copyright is reserved to the Museum, that it will make no reproduction or other use of the Work which will or might impair such copyright, and that it will assign to the Museum the copyright of any reproduction.  
5. The Museum reserves the right to cancel this Agreement and recall the Work with reasonable notice.
6. The Borrower will be responsible for all shipping, preparation, administration, and crating costs arising from this Agreement. The Museum will determine the method of packing and shipping to and from the Borrower and reserves the right to give binding instructions to Borrowers as to these matters.  
7. Information about the tem(s) used for catalogs, labels, or any other purpose, shall conform to the catalog data furnished by the Museum.  
















I have read, completed, and agree to the Outgoing Loan Agreement, Conditions Governing Outgoing Loans, and Packing Instructions Sheet: 

[bookmark: Text12]     					     				 	     			
Borrower Name/Institution		Signature				Date



     										     			
Museum staff name								Date







PACKING INSTRUCTIONS SHEET

Please complete the Packing Instructions Sheet and mail/email to Mark Cattanach at Nora Eccles Harrison Museum of Art, 4020 Old Main Hill, Logan, UT 84322-4020, USA, Attn: Mark Cattanach, or mark.cattanach@usu.edu. An additional copy must be included with the packed Work. The Museum retains the right to not unpack the Work due to incomplete answers and lack of photographs of the packing process.


Packing done by (artist, gallery owner, museum staff, etc.):      					

Carrier/Shipping company:      									

Shipping address (if different from above):      							

										

Please describe in detail how the Work was packed:      					

										

										

										

Please describe in details how the Work is to be unpacked:      				

										

										

										

Copy and paste photographs of the packing process to document or email.
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