IMAGE REPRODUCTION AGREEMENT

This Image Reproduction Agreement (“Agreement”) is dated as of the last dated signature below (“Effective Date”) and is made by and between _________________, on behalf of ______________________, (the “Museum”) and	(the “Requestor”).  The Museum hereby grants to the Requestor the limited, non-exclusive, one-time right to reproduce the work listed below (individually or collectively the “Work”) for the purpose and usage set forth below (“Purpose and Usage”). Any and all reproduced photographic material must be accompanied by the information marked with asterisks (*). This Agreement applies only to the selected Type of Photographic Material and Purpose and Usage; additional requests require a new Agreement. The Requestor agrees that permission is subject to the terms on the attached Conditions to Reproduce Form and further agrees to pay necessary fees promptly.


Please complete this section electronically in an Adobe or Preview program; hand-written answers not accepted.

Description of the Work

*Artist:  	

*Title:  	

*Date:  	

*Medium:  	

*Credit Line:  	

Dimensions:  	

Object ID:  	

Requestor Information

Name:  	

Address:  	

Phone:		FAX:  	

Email:  	


Type of Photographic Material

      B&W print                   Color Transparency                      Digital Image, DPI:

Date Photographic Material Required

Month:		Day:		Year:  	

Purpose and Usage

	Publication		Website		Advertising
        
Image Size

       Full Image		Cropped Image (permission to crop for details)               


For Publication

Title of article/magazine/publication:  	

Author:  	

Publisher:   	

Date of publication:  	

Print run:  	

Countries to be sold/distributed in:  	

Language(s) printed:  	


For Web

Name of website:  	

URL of website:  	

Length of time image on website:  	

Is website password protected?             Yes		No
 
If password protected, how many subscriptions?  	


Fee:  	

Deadline to return/delete/destroy photographic material: 	


CONDITIONS OF REPRODUCTION

1. The Museum retains copyright to the Work and to reproductions of the Work (including any photographic materials provided) under this Agreement. Additional reproduction of the Work is prohibited.
2. Permission is granted for only the Purpose and Usage set forth herein.  Any additional purpose or usage (e.g. additional languages, revised editions, other publications) must be authorized by a separate agreement.  
3. Only photographic material of the Work supplied by the Museum may be used for reproduction. “Second generation” or copies of said materials may not be reproduced.
4. Photographic material must be identified, on the same or facing page, by artist, title, date, medium, and credit line as provided herein by the Museum. Failure to list these components properly will result in a penalty fee or termination of this Agreement.
5. The Work must be reproduced exactly as it appears in the photographic material supplied by the Museum. Nothing may be superimposed on the photograph material, nor may it be reproduced on colored stock. The reproduction must be in full-tone black-and-white or full color.
6. With prior written permission from Museum, photographic material may be cropped as a detail and the cropped image must be identified as a “detail” of the Work in the caption listing artist, title, date, medium and credit line.
7. The Requestor will insure that photographic material published on the web will be protected against
unauthorized downloading, copying, transferring, or manipulation. Requester further insures that it will disable the ability to print or copy photographic material from the web for distribution by third parties.
8. [bookmark: _GoBack]When applicable, the Museum will attempt to secure copyright permission for the Requester for Works Museum owns. Such permission extends only to those reproduction rights held by the Museum; such permission does not include the reproduction rights others may have under U.S. copyright laws or the copyright laws of other countries in which the Requestor seeks publication or distribution. It is the Requestor’s responsibility to obtain any other permission necessary to reproduce the Work. The Requestor hereby agrees to indemnify and hold the Museum harmless from and against any and all costs, claims, or damages incurred, including without limitation all attorney’s fees expended as a result of any violation by the Requestor of any copyrights or interests relating to the subject matter hereof.
9. Full payment of fees set forth herein will be forwarded to Museum.
10. Upon completion of the Purpose and Usage, all photographic materials supplied for reproduction under this Agreement must be returned to Museum. Upon completion of the Purpose and Usage, all digital files must be returned (CD, flash drive) and/or all saved copies and files deleted and destroyed.
11. Two (2) copies of the final publication must be sent, free of charge, no later than two (2) months after the date of publication, to: ________________________




Requestor	Date



Museum staff 1	Date



Museum staff 2	Date





